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I. Registration (to create an account as an Author). 
1. Go to the ‘Construction Journal of Bhutan’ webpage under ‘Research and Publication’. 

(Figure 1.1) 

 

(Figure 1.1) 

2. Click on the ‘Make Submission’ tab. (Figure 1.2) 

 

(Figure 1.2) 

3. Click on ‘Register’ to create a new account. (Figure 1.3) 
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(Figure 1.3) 

4. Fill in your details. (Figure 1.4) 

Ensure to fill in the correct details. 

 

(Figure 1.4) 

5. Successful registration email alert will be sent to your email account. (Figure 1.5) 
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(Figure 1.5) 

6. Login to the account to continue. (Figure 1.6) 

 

(Figure 1.6) 
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II. Make a new submission. 
1. Login to your account. The following page will be displayed. (Figure 2.1) 

Click on ‘New Submission’ to upload a new submission. 

 

(Figure 2.1) 

2. Upload the manuscript (in word format) in the provision provided. (Figure 2.2) 

 

(Figure 2.2) 

3. Successful upload alert will be displayed (note the application number). (Figure 2.3) 
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(Figure 2.3) 

4. An email will be sent to your account to notify the successful upload of your manuscript. 

(Figure 2.4) 

 

(Figure 2.4) 
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III. Manuscript returned after Preliminary Test. 
1. Email alert will be received when manuscript is returned with recommendations. (Figure 

3.1) 

 

(Figure 3.1) 

2. Login to your journal account. 

Click on the ‘Resubmission’ tab. 

Enter the manuscript application number. (Figure 3.2) 

 

(Figure 3.2) 

3. Details regarding the manuscript and recommendations will be displayed. (Figure 3.3) 



7 
 

 

(Figure 3.3) 

4. Upload the revised manuscript (in word format) in the provision provided and submit. 

(Figure 3.4) 

 

(Figure 3.4) 

5. Successful submission of manuscript will be displayed. (Figure 3.5) 

 

(Figure 3.5) 
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IV. Submit Revised Manuscript (after incorporation of 

recommendations from Reviewers). 
1. Email alert will be received as soon as the manuscript is reviewed. (Figure 4.1) 

 

(Figure 4.1) 

2. Click on the ‘Re-submission’ tab to access your manuscript and review recommendations. 

(Figure 4.2) 

 

(Figure 4.2) 

3. Enter your manuscript application number. (Figure 4.3) 
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(Figure 4.3) 

4. You will have access to the Review Checklist and the Commented Manuscript submitted 

by the Reviewers. 

Upload the revised manuscript (after recommendations are incorporated, in word format). 

(Figure 4.4) 

 

(Figure 4.4) 

5. Successful manuscript submission alert will be displayed once the revised manuscript is 

submitted. (Figure 4.5) 
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(Figure 4.5)
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V. Submission of Re-revised Manuscript. 
1. Author will receive an email alert when manuscript is returned for further editing. (Figure 

5.1) 

 

(Figure 5.1) 

2. Login to the journal account. 

Click on the ‘Resubmission’ tab. 

Enter the manuscript application number. (Figure 5.2) 

 

(Figure 5.2) 

3. You will have access to further recommendations made by the Editor. 

Upload the re-revised manuscript (in word format) on the provision provided. (Figure 5.3) 
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(Figure 5.3) 

4. Successful submission alert will be displayed once manuscript is forwarded. (Figure 5.4) 

 

 

(Figure 5.4) 

 


